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POLICY  
 
The  Manager- Regulatory Services may renew all existing licence to occupy agreements automatically on a 
year to year basis until cancelled by either party, subject to the terms and conditions of the District’s 
standard Licence to Occupy agreement as amended from time to time. 
 
 
REASON FOR POLICY 
 
To facilitate efficient annual renewal of Licence to Occupy agreements. 
 
AUTHORITY TO ACT 
 
Delegated to Staff 
 
PROCEDURE 
 
1. All licensees are advised of the terms of renewal prior to the end of the current taxation year (i.e. increase in 

rental) and asked if they wish to renew their licences. 
 
2. Upon receipt of the licensees written confirmation that they wish to renew the Manager- Regulatory Services 

countersigns the renewal letter confirming the terms of the renewal and that the renewal has been granted. 
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